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Projects and Outreach Manager
THE	  SCOTTISH	  COUNCIL	  OF	  JEWISH	  COMMUNITIES	  

is	  seeking	  a	  

Projects	  and	  Outreach	  Manager	  

To	  start	  in	  September	  2020	  (negotiable)	  

10-‐20	  hours	  a	  week,	  depending	  on	  funding	  and	  work	  schedule.	  	  

Self-‐employed	  –	  hourly	  rate	  negotiable	  depending	  on	  qualifications	  and	  experience.	  

Based	  in	  Giffnock,	  Glasgow,	  but	  other	  than	  travelling	  to	  events,	  can	  work	  from	  home.	  

You	  will	  be	  responsible	  for	  leading	  a	  team	  to	  reach	  out	  to	  small	  communities,	  organise	  
events,	  conduct	  research,	  and	  explain	  the	  Jewish	  way	  of	  life	  in	  schools.	  

You	  will	  be	  very	  flexible,	  imaginative,	  resourceful,	  and	  highly	  skilled	  in	  traditional	  and	  
virtual	  communications.	  	  Ideally,	  you	  will	  also	  be	  an	  accomplished	  fundraiser.	  

Please	  email	  ephraim@scojec.org	  for	  further	  particulars.	  	  

Applications	  should	  be	  emailed	  to	  ephraim@scojec.org	  with	  a	  CV	  and	  an	  explanation	  
of	  the	  skills	  and	  experience	  you	  will	  offer	  BY	  NOON	  ON	  THURSDAY	  28	  MAY	  2020	  

CLOSING DATE EXTENDED!

Closing date extended to
NOON ON THURSDAY 11 JUNE 2020

We would consider making more than one appointment (either as a job share or otherwise), 
so please get in touch if you feel your skills and experience match any part of the role.

LeahRivka
Cross-Out
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FURTHER PARTICULARS: 
 

1.  INTRODUCTION    

The Scottish Council of Jewish Communities (SCoJeC) is the representative body of 
all the Jewish communities in Scotland comprising Glasgow, Edinburgh, Aberdeen, 
and Tayside and Fife (now centred in St Andrews), as well as informal groups in 
Inverness and the Highlands, Arran, and Dumfries, Israelis living in Scotland, and 
students studying in Scottish Universities and Colleges. SCoJeC is a Scottish 
Charitable Incorporated Organisation, and its aims are to advance public 
understanding about the Jewish religion, culture and community.  It works with 
others to promote good relations and understanding among community groups and 
to promote equality and represents the Jewish community in Scotland to government 
and other statutory and official bodies on matters affecting the Jewish community. 

 

Further information about SCoJeC, our activities,  
and our aims and objectives  

can be found on our website at  www.scojec.org. 

 

 
2. The role of the Projects and Outreach Manager 
 
In summary the role has 6 elements: 

• To continue and develop our programme of events to connect Jewish people all over 
Scotland and to bring Jewish heritage and culture in its broadest sense to the wider 
Scottish population. The successful candidate will be expected to build on our 
experience of the value of on-line events during the Covid-19 crisis, and to develop a 
balanced programme of face-to-face venue-based and online events; 

• To manage, develop and interpret research about being Jewish in Scotland; 

• To co-ordinate and manage SCoJeC’s educational programme, including supervision 
of the recruitment, training, and management of the Volunteer Ambassadors who 
take education about the lived experience of Judaism into schools and other 
organisations;  

• To produce and circulate SCoJeC’s eNews to keep our mailing list informed about 
what is happening and how they can take part; 

• To identify suitable sources of funding for future SCoJeC activities and draft 
applications and reports to funders on how these funds have been used. 

• To manage and support SCoJeC’s events and education team. 

The Projects and Outreach Manager will also be expected to work with and assist other 
members of SCoJeC’s Executive and Council and SCoJeC member organisations 
around the country on occasion.   
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3. Essential knowledge, experience, and skills 

Ø Event management and planning 
Ø Flexibility and ability to react to a fast-changing environment  
Ø Familiarity with Judaism, the Jewish way of life, and the Scottish Jewish community 
Ø Understanding of the needs and concerns of the Jewish community 
Ø Excellent written and oral communications skills 
Ø Experience of fundraising and bid writing 
 
4. Desirable knowledge, experience, and skills 

Ø Supervising and supporting a staff team  
Ø Understanding of the needs of minority groups 
Ø Excellent IT and design skills 
Ø Experience of carrying out social science research 
Ø Experience delivering training programmes 
Ø Knowledge of the Curriculum for Excellence 
 
5.Salary  
Negotiable 
The post is that of a self-employed contractor, as you will have considerable autonomy in 
determining your own working hours and arrangements. 
 
6.  Background 
As encapsulated in our strap-line, SCoJeC’s work faces both outwards on behalf of the 
Jewish Community, and inwards to support and connect Jewish people in Scotland.  

This post is concerned with several interlocking aspects of our work to promote 
Community Development and Community Cohesion, which is largely funded by the 
Scottish Government.  Other members of the SCoJeC team deal with representing the 
Jewish Community to the Scottish Parliament, the Scottish Government, the churches 
and other communities, the media, and so forth; in particular working to enable minority 
communities to engage more effectively with Scottish civic society; and answering 
miscellaneous queries from members of the community, public authorities, potential 
visitors, and others. 

However all these strands are connected – in order to be able to speak on behalf of 
Jewish people in Scotland, we have first to listen to them; and in order to listen to them, 
we have to first get them into the room; and in order to get them into the room, we have 
to arrange an event that they will want to come to.  This approach was reinforced by the 
findings of our ground-breaking studies of “Being Jewish in Scotland” in 2012 and 2014–
15 (which were funded by the Scottish Government), and a third study whose findings 
are in preparation. This research was led by our current Projects and Outreach Manager, 
who is a qualified ethnographic researcher  with an enthusiasm for Jewish culture and a 
talent for devising engaging events of Jewish interest. 
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Last year we held 20 events in places as far apart as Shetland, Dumfries, and Arran and 
had an attendance of over 700 people in total.   Since the Covid-19 crisis hit we have 
had to move rapidly and flexibly to reimagine our events as virtual events and this has 
resulted in some unexpected benefits in terms of wider access, larger audiences, and 
greater participation.  We held a Klezmer concert in March with nearly 650 people 
registering for that one event.  This was followed by a Yiddish Open Mic event with 20 
performers, and 3 talks by Scottish Jewish authors.  Each of these events has had an 
attendance of well over 100. 
 
Our Projects and Outreach Manager has also worked with the team to manage the 
delivery of accurate and engaging materials in schools and elsewhere to inform the 
general public, and young people in particular, about Judaism and the Jewish way of life. 
Last year our volunteers spoke to some 3000 pupils in around 30 schools from Sanquhar 
to Shetland. We are now on our third round of volunteer training which is being delivered 
by Zoom owing to the Covid-19 crisis. 
 
For an informal discussion about the post contact the present post holder: 

 Fiona Frank 
 Projects and Outreach Manager 
 email:  fiona@scojec.org 
 
 
7.  Terms and Conditions  
 
1 REMUNERATION:   
 Negotiable hourly rate 
 
2 WORKING HOURS:   
 Average of 10–20 hours per week. 
 
3 PLACE OF WORK:   
 office facilities can be provided at SCoJeC’s office in Giffnock if required,  
 but other than travelling for events, most work can be done from home. 
 
4 CONDITIONS OF APPOINTMENT 
 Any offer or contract of employment issued is conditional upon the following: 

§ Proof of legal right to take up employment in the UK 
§ Receipt of two references that are satisfactory.  
§ Proof of educational or other qualifications. 

 Initial appointment will be probationary for 6 months, 

 

 




