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Consultation on Proposed Draft of  
Revised Disclosure Scotland Application Form 

 
Response of the Scottish Council of Jewish Communities 

 
The Scottish Council of Jewish Communities has been a Registered Body with the 
CRBS since April 2005 and submits applications for Disclosure Checks in relation to 
the majority of youth work in the Scottish Jewish community. Between April 2005 and 
November 2005 the Scottish Council submitted 119 applications. 
 
We only received a copy of the draft revised application form by complete chance 
and on the afternoon of 30th November – the closing date of the consultation.  We 
note that the consultation on the proposed changes to the draft application form has 
been carried out among some of the ‘largest volume users’ of Disclosure Scotland, 
but were surprised to learn that not even the largest churches were included, nor 
even the Scottish Churches Committee. Whilst we appreciate that large volume 
users of Disclosure Scotland will have a particular expertise to offer, we suggest that 
the same is true for smaller organisations which would have been able to offer a 
different perspective.  
 
We therefore offer the following comments on the proposed draft, and hope that you 
will consider them together them together with other responses received despite 
their (unavoidably) late receipt. 
 
 
Guidance notes to the application form 
 
We note the guidance notes for applicants are also to be revised, and strongly 
recommend that they should be more user-friendly to both applicants and 
countersignatories than the existing notes provided by the CRBS.  However we do 
not believe that two separate sets of notes are required – if they make sense they 
make sense, and if they don’t they don’t. 
 
In our experience applicants are so discouraged at being presented with 6 pages of 
somewhat confusing guidance for 2.5  pages of application form that they do not 
read it, and the resultant errors cause considerable waste of time and paper as well 
as frayed tempers on the part of applicants. Since we gave up distributing the CRBS 
guidance notes and resorted to producing our own on a single A4 page we have 
received far fewer incorrectly completed forms.  
 
An alternative to separate guidance notes would be the inclusion of clear instructions 
down the side of the application form positioned beside the question to which they 
refer. (This format is already employed for passport applications and is clearly 
preferable.)   
 
We would welcome the opportunity to comment on the revised guidance at draft 
stage. 
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Layout and general comments 
 
We welcome the new layout of the application form, in particular the clearer 
distinction between those sections to be filled in by the applicant and those 
completed by the countersignatory. We are particularly glad to observe:  

 

• That the form may now be completed in either blue or black ink 
 

• That the wording and layout of the rubric at the top of the first page are 
much clearer than at present 

 

• That the declaration has been moved so that all sections which must be 
completed by the applicant are consecutive. In our experience applicants 
often fail to notice the declaration on the back page owing to its separation 
by countersignature details from the other sections they are required to 
complete.  

 

• That a larger typeface has been used for the heading ‘Countersignature’ 
and an additional line of explanatory text has been added to indicate that 
the applicant should not complete this section 

 
In our view (and that of the many other voluntary sector organisations with which we 
have discussed Disclosure) most delays in processing applications are caused by 
the CRBS, and we question whether a central Umbrella Body for the voluntary sector 
is required at all. We suggest that the addition of a single question to ascertain which 
applications are in respect of voluntary posts would enable Disclosure Scotland to 
capture the necessary information to administer free Disclosure checks itself. 
 
 
Content 
 
Part B 
We agree that the new layout of Part B of the form is more logical, and are pleased 
that information now known to be unnecessary to the checking process has been 
removed from the form with the resultant streamlining of questions B14-B25.  
 
In particular: 
 

• We support the new positioning of ‘Mother’s Maiden (or Family) Name’ beside 
the applicant’s own name rather than with birth details as at present. The 
rephrasing of the question (from ‘Mother’s Family Name’) is also helpful. In 
our experience applicants have often been unsure whether this means their 
mother’s maiden name or married surname. 

 

• We note that the birth certificate issue date is still required (B18) and suggest 
that clarification should be provided in the guidance notes. Applicants with 
duplicate birth certificates are frequently unsure as to whether the required 
date is of the original or duplicate certificate, and the current guidance offers 
no information on this point. 
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• We welcome the indication that the year alone will be acceptable for the 
‘Resident from’ date. Although we are aware that this has been the case 
informally, we also know of applicants who have spent considerable time and 
effort in hunting out papers to discover the day and month 40 years ago on 
which they moved into a previous home. Surely “more than 10 years” should 
be an acceptable response? 

 

• We welcome the clarification that an address history is only required for the 
last five years. Some applicants have complained that applications for working 
with other organisations which have been submitted directly to Disclosure 
Scotland have only been required to provide an address history for the past 5 
years although the form indicates that 10 years is required, and has been 
insisted upon by the CRBS. 

 
 

Part E 
We welcome the much clearer layout of the countersignature page and the removal 
of redundant questions (C13-C25). The additional questions confirming that an 
Exempted Question can be asked and that the application is for a Prescribed 
Purpose are stated clearly and should not present any difficulty. 
 
We note that the rubric to E12 and E13 ‘recommends that at least two forms of 
identity are checked and that one of these is photographic’. Current advice from the 
CRBS is that in addition to both photographic and address-related ID ‘it is desired 
that [countersignatories] see the Birth Certificate’ and also that ‘any name 
change……should be evidenced by the appropriate original document’. A 
“recommendation” which an intermediary chooses to treat as a requirement – and 
then exceeds – is less than helpful.  We urge that both Disclosure Scotland and the 
CRBS should have the same requirement with regard to ID and that information 
about the required ID should be included in the guidance notes. 
 
 
Summary 
We welcome the proposed draft which is a considerably more user friendly than the 
current application form and should, therefore, result in fewer errors than at present. 
We believe that the current form should be replaced as soon as possible, and that 
the new form should reflect the views of large and small Registered Bodies and of 
potential applicants as well as the new legal requirements. 
 
 
 
 

 
Note: The Scottish Council of Jewish Communities is the representative body of all 
the Jewish communities in Scotland comprising Glasgow, Edinburgh, Aberdeen and 
Dundee as well as the more loosely linked groups of the Jewish Network of Argyll 
and the Highlands, and of students studying in Scottish Universities and Colleges.  
 




